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1 INTRODUCTION 

This handbook contains requirements that must be complied with by all permit holders once gymnasium use has been granted at a City of Las Vegas facility and applies to anyone 

associated with the permit holder’s activity while on City of Las Vegas property indicated on the facilities use permit.  It is not intended to be comprehensive, all-inclusive, or to 

address all the possible applications of, or exceptions to the general policies and procedures described. The City of Las Vegas Department of Parks, Recreation and Cultural Affairs 

reserves the right to unilaterally revise, supplement or discontinue any of the policies, procedures or requirements described in this handbook. Nothing in this handbook is intended, 

either expressly or implied, to provide any right or benefit of any kind whatsoever to any person or entity, or to acknowledge, establish or impose any legal duty on a third party.  

The City of Las Vegas Department of Parks, Recreation and Cultural Affairs issues permits for the use of facilities to user groups and the public for 

recreational activities and programs. The purpose of this handbook is to outline the procedures and regulations for the permitted use of gymnasiums. Due to 

the demand for use of City of Las Vegas facilities, it is imperative that all user groups abide by the policies and guidelines set forth in this handbook.   

The department will monitor proper use of permits, and will charge fees to recover costs to operate, maintain and administer the use of the gymnasium.  

The Facility Coordinator is empowered to enforce the rules, policies and procedures and will make interpretation of language in the Gymnasium Rentals Use 

Policy Handbook. Any exceptions or revisions to this policy will only be made with prior approval by the Parks, Recreation and Cultural Affairs Director or 

his/her designee. 

An appeal request may be submitted to the Director of the City of Las Vegas Parks, Recreation and Cultural Affairs outlining the basis of the complaint within 

ten (10) business days from the notice of denial of service, penalty and/or fines/fees assessed, failure to do so is an acceptance of the Facility Coordinator’s 

decision. 

City of Las Vegas 

Parks, Recreation and Cultural Affairs 
525 S. Main St., 2nd Floor  

Las Vegas, NV 89101 

The City’s Department of Parks, Recreation and Cultural Affairs Director’s decision or his/her designee will be final. 

2 PROCESS FOR OBTAINING PERMITS  

 
Groups and individuals who wish to use a gymnasium must complete an application. The City of Las Vegas Parks, Recreation and Cultural Affairs has 

exclusive discretion when scheduling City of Las Vegas facilities. Usage of indoor gymnasiums requires a permit. 

 

Permits are issued after a request has been submitted, approval has been granted, all required documents are received, fees are paid, and insurance 
requirements are met. Submission of a request does not constitute approval. Approval is given and permits are issued according to the gymnasium’s use 

policy, applicable insurance requirements are met and after any associated fees have been paid.  

 

Requests to permit City of Las Vegas gymnasiums are to be made at the Community Center desired or online. Any user group wishing to utilize a gymnasium 

must complete the appropriate application forms and submit the necessary documentation. Each group must assign a Representative(s) who will be the main 

contact pertaining to the use permit.  

2.1 INDOOR SPORTING EVENT FEE SCHEDULE  

 
By submission of gymnasium use permit request, the applicant acknowledges and represents to the City that they have read and understood the Gymnasium 

Rentals Sporting Event Fee Schedule and agrees to abide by the deposits and fees set forth, as well as the timelines for cancellation fees. The Fee Schedule is 
included with this handbook (section 10 below) or can be sent via email or correspondence upon request. 

 

Failure to submit payment by the due dates listed on the fee schedule may result in suspension or cancellation. Upon receipt of a permit, the user group is 
responsible for reviewing all dates and times for accuracy and notifying City of Las Vegas of any discrepancies.  Acceptance of the permit confirms 

agreement with all assigned times and fees. 

3 FACILITY USE POLICY  

 

Users must comply with all City of Las Vegas posted facility rules.   

3.1   CONCUSSION PROTOCOL  

 
If a youth participant sustains, or is suspected of sustaining, an injury to the head while participating at any City of Las Vegas facility, the youth participant 

must:  

(a) Be removed immediately from the activity or event; and 
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(b) May only return to the activity or event if the parent or legal guardian of the youth participant first provides the activity’s program coordinator 

with a signed statement from a provider of health care indicating that the youth participant is medically cleared for participation in the activity or 

event. The statement must include the date on which the youth participant may return to the activity or event.  

(c) “Provider of health care,” as used in (b) above, means a physician licensed under Chapter 630 or 633 of Nevada Revised Statutes (“NRS”); a 

physical therapist licensed under Chapter 640 of NRS; or an athletic trainer licensed under Chapter 640B of NRS.  

4 INSURANCE REQUIREMENTS   

4.1 REQUIRED COVERAGE  

Insurance is required when reserving City gymnasiums for indoor Sporting Events. Such insurance must be commercial general liability coverage which provides 

protection for (1) event spectators, (2) athletic participants, (3) staff members and (4) volunteers against claims of bodily injury and property damage and names 
the City of Las Vegas as an additional insured by an endorsement to the policy.  

The user group shall provide and maintain for the duration of the Facility Use Permit, insurance against claims for injuries to persons or damages to property, 

which may arise from or in connection with the use of the City of Las Vegas’ facilities. Prior to permit issuance, the user group shall furnish the City an 

ACORD™ 25 Certificate of Insurance (COI), or equivalent form, stating that the following policy of insurance is in effect for the facility use permitted dates 
and times with the minimum limits shown below: 

 

GENERAL LIABILITY INSURANCE (MINIMUM REQUIREMENTS); 
Each Occurrence       $   1,000,000 

Damage to Rented Premises      $   100,000  

Medical Expense (any one person)*                    $   5,000 
Personal/Adv. Injury       $   1,000,000 

General Aggregate       $   2,000,000 

Products – COMP/OP AGG**      $   1,000,000 (see note below) 
Participant Legal Liability      $   $1,000,000  

*Medical Expense-Accident Medical can be provided in place of or in addition to Medical Expense with the minimum coverage of $5,000. 

 

**Product and Completed Operations coverage is required if the insured user group will be selling products and/or have 3rd Party Vendors as part of the event 
(e.g. concessions, sportswear, etc.).   

 

4.2 CERTIFICATE OF INSURANCE   

Prior to issuance of a facility permit, a completed Certificate of Insurance demonstrating the procurement of the insurance requirements should be sent to 

attention of the applicable community center.   

The Certificate of Insurance must demonstrate coverage for the date(s) of facility use for which the certificate is being issued. Coverage must be written on an 
“occurrence” form and maintained throughout the time of permitted facility use; otherwise, facility use permits may be suspended or revoked.  

 

The City of Las Vegas must be listed as the Certificate Holder on the required insurance policy, which should read as follows: 
 

City of Las Vegas, its elected officials, officers, employees, agents and volunteers 

C/o Department of Parks, Recreation, and Cultural Affairs 

525 S Main St 2nd Floor, ATTN: (Name of Community Center should also be listed here.) 

Las Vegas, Nevada 89101 

 
The gymnasium rental request will not be approved until a copy of the Certificate of Insurance (COI) is received with all the information stated correctly. 

 

The Description of Operations/Locations/Vehicle/Special Events section must indicate the name of the Event covered under the insurance policy required 
herein. 

4.3 ENDORSEMENTS 

1. In addition to being named as the Certificate Holder, by endorsement on form ISO CG 20 26 07 04, the policy must name the City of Las Vegas, 
c/o Department of Parks, Recreation and Cultural Affairs, 525 S. Main St.,(Name of Community Center should be listed here), Las Vegas, NV 

89101 and It’s elected officials, officers, employees, agents and volunteers as additional insured parties thereunder.   

 
2. Organization must submit proof by endorsement that the insured’s policy includes participant legal liability coverage. If an endorsement is not 

available, the insured may be requested to submit a copy of the entire policy for verification. 
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4.4 COVERAGE MODIFICATION OR CANCELLATION   

The insurance policy requirement shall be endorsed to state that coverage shall not be suspended, voided, cancelled by either party, reduced in coverage or 

limits unless thirty (30) days prior written notice by mail has been given to the City.  The user group shall furnish the City with endorsements evidencing the 

coverage required by this policy. The endorsements are to be signed by a person authorized by that insurer to bind coverage on its behalf. 

4.5 INDEMNITY 

In addition to the insurance requirements listed above, and not in lieu thereof, the user group shall protect, defend, indemnify and save the City, its officers, 

employees, agents and volunteers (the “Indemnified Parties”) harmless from and against any and all claims, liability, damages, demands, losses, expenses, 
suits, liens, judgment, attorney’s fees, or court costs or any other form of liability (collectively the “Claims”), including, without limitation, Claims for injuries 

to or death of any person or persons or damage or loss to the City premises or any part thereof, which the Indemnified Parties, or any of them, may suffer as a 

result of, by reason of, or in consequence of, the action or omissions of the user group, its employees, agents or anyone employed in performing or failing to 
perform the provisions of this Agreement. 

 

As part of this obligation hereunder, the user group shall, at their own expense, defend the Indemnified Parties against the Claims which may be brought 
against them, or any of them.  If the user group fails to do so, the City shall have the right, but not the obligation, to defend the same and charge all direct and 

incidental costs of such defense (including attorney fees and court costs) against the user group. 

5 CONCESSIONS AND VENDORS 

This policy only applies to indoor gymnasium sporting event concessions and/or 3rd party vendors at the Community Center during the permitted 

use time.  

5.1 INSURANCE REQUIREMENTS  

Refer to insurance requirements set forth in section 4.  Product coverage will be required. 

5.2 LICENSING AND PERMITS  

Organizations requesting permission to serve/sample/sell food, beverages, products, and/or merchandise during permitted gymnasium use must obtain prior 

approval from the City of Las Vegas Department of Parks, Recreation & Cultural Affairs.  

The Organization agrees to obtain the proper licensing from the City of Las Vegas, Department of Business Licensing Division.    

Verification of a valid license must be on file, if applicable, with the Community Center prior to facility use permits being issued.   

For questions on City of Las Vegas licensing, exemptions, or permits, please contact the City Business Licensing Division of the Planning Department at:  

Phone  (702) 229-6281 
Email  businesslicense@lasvegasnevada.gov  

Website  https://www.lasvegasnevada.gov 

 

5.3 GENERAL REQUIREMENTS 

• It is the responsibility of the user group to maintain a vendor area that is neat, clean, orderly and safe.  

• It is the responsibility of event applicant and proposed vendor(s) to provide truthful and accurate information.  Providing false or intentionally 

inaccurate information may constitute disciplinary actions.    

• The applicant and authorized vendor(s) shall be responsible for ensuring litter is in the trash receptacles and maintaining the concession area in a 

clean and healthy manner. This shall include but is not limited to picking up and properly disposing of any trash or debris carried by patrons, or 

otherwise distributed from such concession area including but not limited to all trash, paper, bottles, cans, wrappers, cups and other materials.  

Such waste materials shall be thoroughly collected and properly disposed of in the trash receptacles located at the facility, daily at the end of each 
event.  Liners shall be always used in trash barrels and shall be replaced with clean liners as needed, or daily at the end of each event.   

• The City shall be under no obligation to furnish shelter, utilities, equipment, furniture, or fixtures. 

• Vendor(s) shall not vend or offer glass containers at any time.  

• Vendor(s) shall not sell or distribute alcoholic beverages or tobacco products. 

• Vendor(s) agree that operations conducted during the permitted event will not commence until after all applicable requirements have been met and 

the permit is issued. 

 
 

 

mailto:businesslicense@lasvegasnevada.gov
https://www.lasvegasnevada.gov/portal/faces/home/doing-business/db-business-licensing?_adf.ctrl-state=18rqi042bn_4&_afrLoop=35895786096999144
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6 SCOREBOARD SYSTEM USE 

Many of the City of Las Vegas facilities are equipped with scoreboards. Use of the scoreboards and/or controllers is complimentary with the issuance of a  

facility use permit.  Scoreboard controllers are subject to availability.  

The use of scoreboards and/or controllers is permitted by request only. Only authorized and trained personnel can use or operate a scoreboard controller. Users 

are not allowed/authorized to disassemble, repair, or fix any item that is broken. Please contact City of Las Vegas staff immediately if you run into any issues. 

7 PERMIT CANCELLATION & REFUND POLICY 

7.1 CANCELLATION BY THE CITY OF LAS VEGAS  

Whenever practical, the City will provide advance notice of any cancellation or closure. A refund will be issued for any City-cancelled reservation for which 

payment has been received. 

The City of Las Vegas reserves the right to cancel, suspend or modify facility use at any time due to maintenance needs, emergency situations, staffing 

shortages, capital improvement projects, special events, operational requirements, or other circumstances deemed necessary by the City. In addition, permits 

may be cancelled for reasons including, but not limited to the above and the following: 

• The City begins work on any of the facilities.  

• A user group and/or its representative and/or member(s) are found to be in non-compliance with any section of the City’s Gymnasium Rental Use 

Policy, municipal regulations, or other signed City agreement.  

• A user group and/or its representative and/or member(s) are found to be using a City complex/facility for purposes other than its intended use. 

• The City hosts a special event not previously scheduled.  

• For any other reason the City deems cancellation and/or rescheduling is necessary.  

The City will try to give as much notice as possible in case of a cancellation and/or schedule change initiated by the City. 

7.2 CANCELLATION BY ORGANIZATION  

 

Full payment is due 14 days before your rental date.  

If payment is not received 14 days in advance, the reservation will be cancelled and the deposit forfeited.  

 

Cancellations made 14 days before the event receive a full refund of all fees and deposits.  

Cancellations made 13-0 days before the event incur a 50% cancellation fee. Deposits will still be refunded. 

8 CODE OF CONDUCT POLICY  

The City expects that all individuals and user groups conduct themselves in a positive, respectful and responsible manner. The Code of Conduct applies to all 

participants, including players, coaches, managers, and spectators. Penalties can be applied to any individual or an entire team. The City reserves the right to 

remove any participant due to abusive conduct or a non-cooperative attitude and to hold the team and/or user group responsible for the participant’s behavior, 
especially if the safety of any group or individual is threatened.  The penalty for violation of the Code of Conduct or Municipal Code by any participant is at 

the sole discretion of the City and may result in an immediate and indefinite individual and/or team suspension and loss of facility use fees. This Code of 

Conduct becomes effective as soon as the participants arrive at the facility and remains in effect until the participants leave the facility. 

Individuals permitted to use City of Las Vegas facilities are expected to conduct themselves within the boundaries of sportsmanship and fair play as well as 
following the Code of Conduct rules, policies and agreements set forth by the City.  The City expects that all leagues, teams, and individuals follow proper 

behavior including, but not limited to:  

1. Players, coaches, and team supporters must be courteous and respectful to the adjacent residents, facility users, caretakers, City staff and other 
agencies at all times. 

2. All participants must abide by an official’s decision. 

3. No participant shall objectionably demonstrate dissent at an official’s decision by throwing equipment or any other forceful physical or verbal 
action. 

4. No participant shall endanger the safety of any player, official or spectator. 

5. No participant shall physically attack, as an aggressor, any player, official or spectator. 
6. No participant shall use unnecessary rough tactics in the play of the game against an opposing player. 

7. No participant shall at any time lay hand upon, push, shove, strike or threaten to strike an official, player or spectator. 

8. No participant shall direct personal, verbal abuse upon any official for any real or imaginary wrong decision or judgment. 
9. No participant shall discuss publicly with players, coaches, managers, or spectators in a derogatory manner any play, decision, or personal opinion 

of other players during the game. (No trash talk!) 
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10. No participant shall engage in boisterous, threatening, abusive, insulting, indecent or profane language or engage in any disorderly conduct or 

behavior leading to a breach of the public peace and enjoyment of the facility. 

11. No participant shall smoke while going in or coming out of facilities, or while using an facility. 
12. Change clothing in public washrooms and change rooms only. 

13. Ensure all litter/refuse/recycling material generated while using the facilities are deposited in receptacles provided for such purpose. 

14. Respect and protect public and private property. 
15. Obey every state, local, and federal law and regulations. 

16. Facility access is limited to the user group assigned as noted on the facilities use permit. User groups are allowed into their assigned area at their 

permitted start time. All user groups must leave the area by the permitted end time.  
17. No facility shall be used for any purpose other than as designated on the facility use permit, or as directed by the Parks, Recreation and Cultural 

Affairs staff. 

18. The user group will not allow any person, group or organization not named on the facilities use permit to use or occupy the facility. 
19. The user group will ensure that approval is obtained from the City before erecting any signs, banners or pennants. 

20. The user group will use good judgment when assessing facility conditions and not use any facility when conditions are such that said use is likely to 
cause injury to participants or result in damage. 

21. No permit means no facility use, and no practice. 

The following will be considered in determining disciplinary actions when poor behavior or infractions to the Code of Conduct, Municipal Code and/or 

Gymnasium Use Policies occur:  

• The circumstances and severity of the infraction(s), the damage to the facility and the effect on other users of the facility. 

• The general previous conduct and cooperation of the user group at City facilities as documented in City files. 

• Previous infractions by the user group or its representatives as documented in City files. 

• The level of cooperation and understanding by the user groups in resolving the issues regarding the infraction(s). 

8.1 ZERO TOLERANCE STANDARDS FOR VIOLENCE  

The City of Las Vegas has a long-standing commitment to reducing the number of situations that may lead to threats or acts of violence and intimidation at a 

facility during permitted use.  

Acts of aggression or violence will initiate disciplinary actions by the City of Las Vegas Department of Parks, Recreation and Cultural Affairs including 
suspensions of players, teams or Organizations.  

9 EVENT REQUIRED INFORMATION POLICY 

Prior to facility utilization, the user group must submit to the facility staff all documents and fulfill any other requirements and deadlines set forth in the 

Gymnasium Use Handbook or the facility use reservation/permit will be cancelled and any fees or deposits paid by the user group to the City may be 

forfeited, based on the cancellation policy.  

The deposit may be retained by the City of Las Vegas until the Organization has performed its obligations to the City of Las Vegas, including without 

limitation, submission of all required documents, the City has determined that there is no damage of any kind suffered by the facility used in conjunction with 

the event and all outstanding fees have been paid in full.  If these requirements have not been fulfilled no later than 30 days after the conclusion of the event, 
the City may retain the deposit in addition to collecting any past due fees.   
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10 GYMNASIUM RENTALS SPORTING EVENT FEE SCHEDULE 

 
Permits are issued after a request has been submitted, approval has been granted, all required documents are received, fees are paid, and 
insurance requirements are met. 
 

All fees are due fourteen (14) days prior to the first date on your permit. 
 

A. SPORTING EVENT GYMNASIUM FEES 
  

Gymnasium Rentals 

Per Gym Space $80/hr 

 

 

B. COMPLEX DEPOSIT.  A Deposit is required to secure gymnasium space.  The deposit is due at the time of the reservation.  Deposits are 

REFUNDABLE unless payment for the event permit has not been made 14 days in advance.   

 

 The Deposit may be retained by the City of Las Vegas until the Organization has performed its obligations to the City of Las Vegas, including without 
limitation, submission of all required documents, after the City has determined that there is no damage of any kind suffered by the facility used in 
conjunction with the Event and all outstanding fees have been paid in full.  If the Organization has performed all its obligations required under this 
Agreement, and there is no damage to the Facility used, the Deposit will be refunded by the City.  

Gymnasium Space Deposits Amount 

Per Gym Space / Per Event or Permit $100 
 

 

C. CANCELLATION FEES.  Cancellations made 14 or more days before the event receive a full refund of all fees and deposits.  

Cancellations made 13-0 days before the event incur a 50% cancellation fee. Deposits will still be refunded. 
 

11 GYMNASIUM RENTALS USE POLICIES & AGREEMENT SIGNATURES 

I,                      (print name) the authorized representative for 

            (Organization), conducting the  

         (Event Name) have received, reviewed and understand the 

contents of the policies and fee schedules. I understand that failure to abide by any of these policies or the current fee schedule may result in corrective or 
disciplinary action, or in some cases, permit refusal or revocation. My signature below indicates I have read the policies and current fee schedule and had my 

questions answered. I understand the organization must comply with the requirements of the policies and the current fee schedule.  

 

 
 

 

               
Organization Authorized Representative     Date 

 

 
 

 

 
__________ 

Facility Coordinator 

 
 

 

__________ 
Supervisor 

 

 
 

 

 


