
Set Up AutoPay 
 
 
 
Click “AutoPay” under the Services option on the home screen: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Once you are on the AutoPay page, it will let you know that you do not have a payment method saved 
yet, and you will need to add one before you can set up AutoPay: 
 

 
 
 
 
You can add a credit or debit card (except AMEX) or a checking/savings account number.  
 

 



Once you are on the page to add a new payment method fill out the form in full and verify all payment 
information is correct. Make sure you set the new payment method as your “DEFAULT”, as AutoPay 
requires a default payment method to be active. 
 

 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
You are not registered for AutoPay just yet. 
 
 
 
 
 
 
 
 



Once your card/bank information is saved, you will see the below page (note the payment method has a 
green star denoting it is marked as default). To get back to the AutoPay Setup page, click “here” as 
noted below: 
 

 
 
 
 
Click “New AutoPay Setup” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



It will already have your payment information and sewer account populated, just select “Save this 
AutoPay Setup”. 
 

 
 
 
It will send you a confirmation email to complete your AutoPay registration; until you click the 
“COMPLETE REGISTRATION” link in the email, AutoPay will not be activated. 


