
To view the full contents of this document, you need a later version of the PDF viewer. You can upgrade 
to the latest version of Adobe Reader from www.adobe.com/products/acrobat/readstep2.html 
 
For further support, go to www.adobe.com/support/products/acrreader.html


Guest Book Compliance Handout - PL234
Revised 4/7/16
 CITY OF LAS VEGAS                                                       Fax (702) 382-6642 
 DEPARTMENT OF PLANNING                                    TDD (702) 386-9108                  
 BUSINESS LICENSING DIVISION                                    E-mail us at license@lasvegasnevada.gov 
 333 N. Rancho Dr., 6th Floor                                                       
 Las Vegas, NV 89106 
Sign-In Log Handout
Instructions: Please review the recommended sign-in log template below. Pursuant to LVMC 6.50.150, the sign-in log must clearly identify each member and their guest. The names also need to be legible, and verifiable. Click here to download the recommended sign-in log template.
 
Las Vegas Municipal Code 6.50.150  Alcoholic beverage license --Nonprofit club general on-sale 
A nonprofit club general on-sale license authorizes the sale of alcoholic beverages by the licensee or the licensee's authorized employees only for consumption on the premises and only to bona fide dues-paying members of the club, and to a member's bona fide guests. A club member must at all times accompany any guests in any area where alcoholic beverages are sold, poured, served or consumed. A key employee must be on the premises during all hours when a bar is open and alcoholic beverages are available for service. Such club shall maintain an accurate sign-in log that each member and the member's guests must sign upon entering the club house, clubroom or meeting room operated by the club. The names in the log must be legible, verifiable and available at all times to Metro or City personnel. 
Applicant Information
I, 
, am applying as the owner / key employee of
located at
Intended hours of operation are 
.
.
Please note that all members must sign the Sign-In Log upon entering the club house, clubroom or meeting room operated by the club. The names on the log must be legible, verifiable and available at all times to Metro or City personnel. Have each member date, print and sign their names as shown below.
Please note that all guests of the member must sign the Sign-In Log upon entering the club house, clubroom or meeting room operated by the club. The names in the log must be legible, verifiable and available at all times to Metro or City personnel. Have the guest print and sign their name on the same row of the member they are with. The member may use quotation marks in place of their name and signature when signing-in multiple guests.
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