Reporting Monthly Room Revenue On-line

Entering the Data:

1. Loginto your Citizens Portal account at https://wwwdnndev.lasvegasnevada.gov/Dashboard . If you

do not have an account you will need to create one (see step #16)
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3. Clickthe “Manage” button for the business you wish to enter the information for.
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4. Selectthe “$” button
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& Manage Business Licensing
Business Licenses

Business Licanses With Conditions. el Stalus  Milestone  System Opfions

P BMIIZ4182  RMT  fLasVegas StLasVegasNV 32750 Issued  SefReparing a

Close Business / License

Manans Buisinass infrematinn Return to Dashboard

5. Selectthe “$ Report Revenue” button
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6. Selectthe “Report Revenue” button
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7. Enterdatainto fields 1, 2, 4, & 6 and click on the “Calculate” button.
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8. The system will calculate the amounts due based on the date the data was entered.
a. Ifthe data looks correct click the “Submit & Pay” button.
b. Ifanerroris noted, click the “Edit” button, make the needed corrections and repeat step #7.
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c. Aconfirmation e-mail will be sent with the data entered. (see next page).



Confirmation E-mail example

Mark Nichols
From: DEVD6&-DoMotReply @lasvegasnevadagov
Sent: Tuesday, September 30, 2025 2:49 PW
"] To: Mark Nichols
%u bje ct: Room Tax Data for January 2020 - RMT324192 - City of Las Vegas

CAUTION: This email originated from an External Source. Please use caution before opening
attachments. clicking links, or respondingto this email. Do not sign-in with your City of Las Vegas
account credentials.

The on-line submission for your Room Tax account, Las Vegas Hotel, for the month of January 2020 has
been received. Belowis a summary of the information reported and the associated amountdue:

Taxes for Month of January 2020
Tax Rate 13%
Due Date 2/15/2020
Reported Date 2/1/2020
Total Room Revenue $10,000.00
Less Accommodations Facilitator Revenue ($8.000.00)
Gross Room Revenue $2,000.00
Allowable Deductions $1,000.00
Taxable Room Revenue $1,000.00
Tax Collected $129.00
Tax Calculated $130.00
Greater of Tax Collected or Calculated $130.00
2% Collection Discount $2.60
Subtotal/Tax Due $127.40
10% Late Penalty £0.00
Late Interest @ 1.5% /Month $0.00
Tax Due $127.40

The amount due is valid through February, 15, 2020. If payment iz not received by this date, additional
interest will be applied. If you believe any of the information above is incorrect, please contact us
immed iately at (702)229-6281.

You may use this link to make your payment https://wwwdnndev.lasvegasnevada. gov/ Pay/ Pay-
Development-Permits?source=bl.

Fees can also be paid in person at:

Paying the Fees:

9. The system will take you back to the Citizen Portal main screen. Click on “Unpaid Fees” in the
“Actions” area on the left side of the screen.

Las Vegas Hotel

Mailing Address: 1 Las Vegas St, Las Vegas, NV 89789
NVI9RR1 774820

Actions Unpaid Fees

 Manage Business Licensing To pay fees, click “Add to Cart” then “Next™

Eusiness Licenses
Business Licensas With Conditions T C T Total Amount in Cart: $ 0.00

2dd Ancther License | Permit LICENSE # EXPIRATION STATUS MILESTONE AMOUNT ACTIONS
RMTI24192 lssusd ‘Seif Reporing $127.40 © Add to Cart

Unpaid Fees
Close Bus 155{3:2“9
Maznage Business Information

Return to Business Information Next



10. Find the fees associated with the month you just entered and click the “Add to Cart” button.

Las Vegas Hotel

Vegas St Las Vegas, NV 89780

Total Amount in Cart: § 0.00

LICENSE # EXPIRATION sTATUS. MILESTONE AMOUNT ACTIONS
RMTI20152 tesued SelfReporting st2r40 ® Add o Cart.
Return to Business Information Next

NOTE: Multiple fees can be paid at the same time. However, it is important to note that room taxes
can be paid via ACH only. Any fees selected to be paid at the same time as room taxes can only be
paid via ACH as well.

11. Once all fees have been selected, click the “Next” button.

Las Vegas Hotel

wailing ad jac St, Las Vegas, NV 83788
N90GI1T74020

Total Amount in Cart § 127.40

LICENSE 8 EXPIRATION sTATUS MILESTONE AMOUNT ACTIONS
RMT24152 issusd SelfReoring siza © Remove from Cart

12. You can review the amounts to be paid. If allamounts are correct, click the “Checkout” button.

Las Vegas Hotel

Mailing Addresss 1 Las Vegas St, Las Vegas, NV 85785

N9GGE1T74820

LICENSE # EXPIRATION STATUS MILESTONE AMGUNT

Unpaid Fees RMTI20132 [ SaReportng s127e0

AMOUNT TO BE PAID: $127.40

— —— %




13. Input your payment information and click the “Continue” button. You will be able to review the
payment information on the next screen.

This ion includes a Room ication, which can only be paid by electronic check (ACH).
Credit Card Payments are not available for this type of transaction.

L allor

l:‘|23456755l:0ﬂ()(1987551321. 1001
Iy &

Fayeal

9 Digit Routing Number  Your Account Number Check Number
* NAME OF ACCOUNT HOLDER

Las Vegas Hotel

* ADDRESS

1Las Veglas Strest

ADDRESS 2

* CITY * STATE * ZIP CODE
Las Vegas Y 82101

* EMAIL

buslicenseroomtax@l:

* NAME OF BANK

Bank of Lv

* ROUTING NUMBER

e

* ACCOUNT NUMBER

I

RE-ENTER ACCOUNT NUMBER

mmmmmm

TELEPHONE (optional)
(702) 229-8281

You will have the apportunity to review this information befare your back account is charged.

e

14

Review the information and click “Submit Payment” if everything is correct.

Pay For Business License (Development -
Version 3.10.01)

Payment Details

Please review your payment details. You will have the opportunity to print this information once you process

your payment.
Da not use the back buttan

Business License Number: RMT324192
Amount to be charged: $127.40

Bank Account Billing Information

Account Holder's Name:  Las Vegas Hatel
Account Holder's AddressT: 1 Las Vegas Street
Account Holder's Address 2:

Account Holder's City: Las Vegas
Account Holder's State: NV

Account Holder's Zip Code: 89101

Bank's Name: Bank of LV

Routing Numbar: mms

Account Number: mrn

Telephane: (702) 229-6281

E-mall Addrass: i i gov

If the above information is correct, click the Submit Payment button once. To re-enter your input, click Re-
Enter Information.

Rs-Entar Information



15. A confirmation e-mail will be sent.

City of Las Vegas Payment Receipt

DEV06-DoNotReply@lasvegasnevada.gov

To BusLicenseRoomTax

CAUTION: This email originatad from an External Source. PL stion befora
clicking links, orresponding to this email. Do not sign-in with your City of Las Vegas account credentials.

Thank you for your payment!
Payment Details:

Date: 9/30/2025 4:23:24 PM

Total Pyment Amount: $127.4

Payment Confirmation Mumber: 1042289
Payment Transaction Mumber: ASAD3ES1514F

Register Transaction # 1249331

Register Transaction Mumber: 1249331
Authorization #: Approved

Iransaction Summary:
License #: RMT324192

Business Name: LAS VEGAS HOTEL
Tatal Amount Due: §127.40

Please keap this information As veri ion of peyment. We iste your business.

Customer Care Center

5005 Main Streat, Ste. 100

Las Vagas, NV 83101

Customer Hours:

Monday - Friday 7:30 AM to 5:30 PM

a. However, itis suggested that you print a PDF copy of the payment receipt for your records.

. . City of Las Vegas
Pay For Business License (Development -

Version 3.10.01)

Payment Details

Customer Care Center
500 S Main Strest
Las Vegas, NV 89101

Online Payment Summary

Date:
- Total Payment Amount. $127.40
Business License Number: RMT324192 P Confirmation N - 1042280
Amaunt to be charged: $127.40 Payment Transaction Number: A3AD3ES1514F <br> <or> Register Transaction # 1248331
Transaction Summary:

Success! T Permit/Application/Case # RMT24162 Address: 1LAS VEGAS ST LAS VEGAS NV 89789
Project Name:

Your bank account was successfully charged. Tax Due-01 312740
Total Due: $127.40

You can print your receipt by clicking the Print Receipt PDF button below.

Payment Confirmation Number: 1042289
Payment Transaction Mumber: ASADIES1514F

Register Transaction # 1249331
Authorization Number: Approved

Bank Account Billing Information

Account Holder's Name:  Las Vegias Hotel
Account Holder's Addresel: 1Las Vegas Street
Account Holder's Address 2:

Account Holder's City: Las Vegas
Account Holder's State: NV

Account Holder's Zip Code: 88101

Bank's Name: Bank of LV

Routing Number: e

Account Number: TN

Telephone: (702) 229-5281

E-mail Address i i Hov

If the above information is correct. click the Submit Payment button once. To re-enter your input, click Re-
Enter Information. 09302025 42418 PM WWALI3EVEGIENEV A3 0

Print Recai Return To Dashboard




16. Creating a Citizen Portal (dashboard) account

a.

@ 0 0 0T

h.

i
j-

Use Google Chrome as the internet browser

Go to www.lasvegasnevada.gov/dashboard

Click on Register A New Account

Enter First & Last Name and email

You will receive an activation email where you will create your new password.
Password = alphanumeric only, at least 8 characters, at least 1 uppercase letter.
Do not use special characters suchas $! @ # ?, etc. as they seem to cause problems in Web
browser.

You may then log into your account with your email and password you created.
You will need to Edit Profile and complete required contact information.

Select Update Profile Data to save changes.

Note: If you do not see the business license information in the My Applications portion of your
Dashboard, email the information you used to create your Dashboard (see list below) to

License@lasvegasnevada.gov. We will then link you to the account as an authorized user:

e First Name

¢ LastName

o Email address
e Business Name
e License#


http://www.lasvegasnevada.gov/dashboard
mailto:License@lasvegasnevada.gov

