
City of Las Vegas 
Building and Safety Department 

Land Development Services 
333 N. Rancho Drive 

Las Vegas, NV  89106 
 

LICENSE AGREEMENT APPLICATION INSTRUCTIONS  
 
1. Per Clark County Recorder requirements, use only black ink on the document and do not 

write within or stamp within the 1" borders that are on each page. 
 
2. The applicant must return the signed* and notarized agreement (copies are not 

acceptable) with sufficient proof of insurance as described in Section 7 of the Agreement. 
 

*The person signing the document for a company, business, corporation, limited 
liability company, trust, partnership, etc, must be authorized to sign legal 
documents for said company, business, corporation, Limited Liability Company, 
trust, partnership, etc. 

 
3. PLEASE NOTE: If the acceptable License Agreement, insurance and fees are not 

received within a reasonable amount of time, holds can and will be placed on any 
permits, inspections, bond releases, civil plan approvals, and/or on the Certificate of 
Occupancy. 

 
4. Attached is an example of a Certificate of Liability Insurance as required by the City of 

Las Vegas (see Section 16 of the agreement). 
 
5. City staff will forward your License Agreement Request to the Director of Building & 

Safety for approval. 
 

If the license agreement is approved, the Agreement will then be forwarded to the City 
Attorney's Office for approval prior to obtaining the signatures of the City Clerk and Mayor. 
 
After all signatures have been obtained, the document will then be sent to the Office of the Clark 
County Recorder for recordation. After the document has been recorded City of Las Vegas Land 
Development Services will send a copy of it to the owner for their records. If the owner's 
representative would like a copy of the recorded document they can request one by calling the 
number below. 
 

If you have any questions please call Kelly McCartney-Perone in Building & Safety, at 702-229-3248.



City of Las Vegas 
Building and Safety Department 

Land Development Services 
333 N. Rancho Drive 

Las Vegas, NV  89106 
 

LICENSE AGREEMENT APPLICATION 
 

Owner's Name:      
         

Owner's Address:         
         

Owner's Phone #:         
         

Owner's Email:         
OWNER'S REPRESENTATIVE 

         
Representative's Company Name:         

         
Representative's Contact Name:         

         
Representative's Address:         

         
Contact's Phone Number/Email:         

         
GENERAL INFORMATION 

         
Project Name:         

         
Associated civil project # (if applicable):         

         
Project Parcel Number/Address:         

         
Description of license area:        

         
         
         
         
         

Land Use Entitlements/Planning Case #:         
         
         

Applicant's Signature:     Printed Name:    
 
Date:         
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