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1. All Repetitive Tract Plot Plans will now be submitted on the Customer Portal/Dashboard:  
LasVegasNevada.Gov/Dashboard 

o Complete an application/plot plan for each address/building permit being requested and include all the required 
fields.  Additional instructions on the application are available on our handout called “Repetitive Tract Housing 
Application Plot Plan Guideline 2026.” 
 

         
 

 
2. Go to the Dashboard account and search for your approved Model/SubTract number under your “Building and 

Offsite Projects and Permits” banner – “All Applications” tab (search by partial or full number): 

 
 

3. The subtract must already be approved and show with the “Stage” of “Completed”.   If you do not have an 
approved subtract for that Subdivision, then you must first apply for a Resite of the original Model. 
 

 BUILDING & SAFETY 

   REPETITIVE TRACT eSUBMITTAL PERMIT GUIDE 
www.LasVegasNevada.gov/BuildingPermits 

Phone: (702) 229-6251  

https://www.lasvegasnevada.gov/dashboard
https://www.lasvegasnevada.gov/Business/Permits-Licenses/Building-Permits/Schedule-Inspections
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4. Once the subtract (the Tract with the subdivision designation) is located, click on “Options” and “Request Permit”: 

 
 

5. Next step is selecting the addresses/lot numbers that you want to request.   The “Location” tab will show all 
available (un-permitted) addressed on the top grid and all addresses already permitted on the bottom: 

 
 

6. If you don’t see the Address on Page 1, you can search for the address name or click the arrows for the next page. 
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7. Select the box (or boxes – bulk permits are allowed) next to the addresses that you want for permitting.  In this 
example we are choosing 3 addresses for permits.  After selecting all your addresses, scroll down and go to the 
“next step”: 
 

 
 
 

8. Next step is on the “Job Description” tab, please click on “Model Home” only if it will be public Model.  Then 
enter an “Estimated Value” for the construction of each structure (only used for reporting purposes).  When done 
click on “next step”: 
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9. “Applicant Information” tab is auto populated with the Developer’s name from the SubTract and you add the 

contact information for emails.  If you choose to “Use my Profile” it will auto fill from the Dashboard account: 

             
 

10. Next is the “Submittal Checklist” where you can upload the Plot Plan and the Approval Letter if one is required for 
the subdivision.   
Please note that you will have a tab for each Address/permit request.  Once you upload all the documents, click 
on the next Address to upload that plot plan: 
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11. Continue to upload the plot plans for each address and when completed click on “next step”:  (each plot plan must 

have a unique file name and be specific to that address) 
 

 
 

12. Next is the “Contact Information” tab for email notices.  Add additional contacts that wish to receive the system 
emails: 
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13. The “Confirmation” tab will list all the addresses submitted for permitting and provide you with a printable 
confirmation summary: 

 
 
14. Next step:  “Acknowledgement” 
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15. Final step:  “Submittal Confirmation”  (this step takes a few minutes as the systems prepares the applications) 
 

 
 

16. All the permits will now be listed on your Dashboard and any corrections will be submitted through the portal. 
 

17. The status of the reviews can be checked on our website at  LasVegasNevada.Gov/CheckStatus  
 

18. For Plot Plan revisions after submittal, submit revised application/plot plan to plotplan@lasvegasnevada.gov 
for approval of changes and include the following: 

➢ Indicate on the application that it is a revised plot plan and add the permit number 
➢ Cloud or circle any changes that have been made to the Plot plan 

http://www.lasvegasnevada.gov/checkstatus
http://www.lasvegasnevada.gov/checkstatus
mailto:plotplan@lasvegasnevada.gov

