BUILDING & SAFETY

Managing Projects During Reviews

www.LasVegasNevada.gov/BuildingPermits

Phone: (702) 229-6251

The A, B, C tools to effectively manage your projects with the city of Las Vegas Building & Safety:

A. Citizen Portal-Dashboard - LasVegasNevada.gov/Dashboard

B. Check Status (pg.5) - LasVegasNevada.gov/CheckStatus
C. System Emails (pg.7)

A. Citizen Portal-Dashboard - LasVegasNevada.gov/Dashboard

The Dashboard allows you to submit documents; search for projects; view the status or stage of your project;
view the documents in review and markups; respond to comments; and submit revisions after issuance.

1. Log into the Dashboard/Citizen Portal: LasVegasNevada.gov/Dashboard

2. Expand the Building and Offsite Projects and Permits banner by clicking on “click to open” and view your
applications/permits.

Building and Offsite Projects and Permits —-

Planning and Zoning click to open w

3. Once you have applications in the system, you can search under three tabs: Actions Needed; Active,
Applications and All applications.

Building and Offsite Projects and Permits Refresh 23 Click to close A

Application Mumber ~ ‘ | ype to start filtering...
_-.. LAl LALLM Active Applications | ALl Applications ‘__
Application Number Project Name System Options
PRC23-00086 Decatur Rome Senior Aparimenis ‘Waiting for Resubmittal &0 OFTIONS
L21-00594 Summerlin Village 25 Parcel F - Amroyos Edge Inspections $ & OFTIONS
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4. Each tab is searchable by clicking on it so it turns black and then selecting how you will search. The search
options are by Application Number, Project Name and Stage.

Refrash ¥ Click to close a

Building and Offsite Projects and Permits

ype to start filtering...

Application Number

Application Number
Project Name
Stage

Application Number Project Nam~

System Options

Waiting for Resubmittal &5 OFTIONS

PRC23-0008b ecatur Rome Senior Apariments

5. Other actions from here include sorting the columns by just clicking the banner at the arrows, payments
and a quick hyperlink to Check Status when you click on the red application numbers.

The “Stage” tells you the progress of the project. “Waiting for Resubmittal” means we are waiting for the
applicant to submit a correction response:

Building and Offsite Projects and Permits Refresh 2 Click to close &

Application Number W | ype to start filtering...
LAl LRIl Active Applications | ALl Applications
Application Number Project Name System Options
*-F‘RCZ&-ODDSG Decatur Rome Senior Apartments Waiting for Resubmittal 9% OFTIONS
L21-00594 Summerlin Village 25 Parcel F - Arroyos Edge Inspections -—-—.‘ & &f OPFTIONS
PRC20-00028 City of Las Vegas Health and Wellness PR Completed -1 &8 oPTIONS

6. Go to “All Applications” and search on any of the tabs for projects by application (project) number, by
“Application Number”:

Building and Offsite Projects and Permits Refresh Click to close &
.

Application Number ' c21-01415 ) ‘_—— Enter your P‘roject number here
—
Actions Needed | Active Applicatifgs [EEIIRET
App atio bhe Proje age E Dpiions
C21-01415-R0O02 Mi Casza Commissary Completed 88 oFTIONS %
C21-01415 Mi Casa Commissary Inspections &8 OFTIONS
T Items Per Page W
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7. Once you locate your project, click on “Options”. This will give you access to different actions based on
the project stage:

a) Contact Us - allows you to send us an email question.

b) Add User - let’s you give someone else access to your project and authority to
resubmit for you.

c) View Documents - access to the pdf’s submitted

d) Re-Submit - only available when the project has corrections due.

e) Revisions or Deferred submittals after permit issuance.

f) Schedule inspections after permit issuance.

During Reviews:

Lt ORI Active Applications | All Applications

Application Number Project Name System Opfions
R24-00103 test Prior fo Issue s &0 OFTIONS
R24-00101 Test QAA residential copy R23-03778 prod Waiting for Resubmittal O OFTIONS

Ed Contact Us  &tAdd User B View Documents & Re-Submit

After Permit Issuance:

C24-00032 test all Structural buckets - no saved file Inspections OF OFTIONS

B Revisions & Add User  [B Deferred & View Documents @ Schedule Inspection

8. When you click on “Options” and it is expanded, you will see other actions available.
Click on “View Documents”.

Building and Offsite Projects and Permits Refresh ¥ Click to close a
Application Number w c21-01415
o Applications Y TelleTdlel S

Application Number Project Name System Options

C21-01415-R002 Mi Casa Commissary Completed &G OFTIONS

&= View Documents

[

C21-01¢§156 Mi Casa Commissary Inspections Qf OFTIONS

T ltems Per Page w
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9. “View Documents” will open a pop-up window with all the files for that project. Click on “Open File” to
view or print the PDF document.

= This is the same link that customers are emailed by the system during corrections and at issuance.

= Markups are sometimes placed on these files during plan reviews.

= Always open the documents and review for markups from the plans reviewer before you
respond to any corrections.

= Looking for markups and reading the comments from the Plan Reviewer in Check Status is critical
to understanding what is needed for your project corrections.

= If you had multiple corrections submitted and reviewed, then they will be listed under the discipline
by the version number. Remember that the highest version of the file is what we are currently
reviewing and what is issued with the permit. Click on “Versions” to see the older files:

Submitted Plans for # PRC24-00001 B Print Document List
Date Submitted File Name CLV File Name Actions

Feb 1, 2024 310 PRC24-00001-SoilRptOther- & VERSIGNS

iﬂ SoilRpt-VI4.pdf i oiiRptOther

" PO ie Grrent file [ oPENW.E

Jan 25,2024 945 19001 CHARLESTON DELTA 3.1 JAN 20-2022- PRC24-00001-SoilRptOther- R

AM Signed.pdf Volpdf  "Previous file" S

P T L

= All corrections must be a complete set with all the relevant sheets.

= [f you need to submit an additional document not listed on your resubmittal, contact us for
assistance in adding “buckets” or file spaces for you to submit additional documents.

= Once the permit is issued, the approved files are listed in this folder.

= Remember to print all approved files and the permit before calling for inspections.

Submitted Plans for # C21-01415-R002 £ Print Document List

Date Submitted File Name CLV File Name Acfions

May 25, 2023 4:37

PM 2023-05-25 Rev 4 P-Set Mi Casa-signed.pdf C21-01415-R0O02-P-V03 pdf & orsnFILE

Y

May 25, 2023 4:37 C21-01415-R002-Correspendence- I

2023-05-25 Delta 4 MP Revision Letter.pdf
Pl V02 pdf

May 25, 2023 4:37 i .
M 2023-05-25 Rev 4 M-Set Mi Caza-signed.pdf C21-01415-R002-M-V03. pdf
Apr 17,2023 1:22 PN CLV - Revision-Submittal-Application.pdf iC21-01413-R002-App-V02 pdf

Mi Casa Commissary - ARCH (Revision 4 2023-04-11)
Apr 11, 2023 4:50 PM DS VK.pdf C21-01415-R0O02-A-V01 . pdf

Apr i1, 2023 450 PM Mi Casa Commissary DELTA 4 ELEC - signed.pdf C21-01413-RO02-E-V1 pdf

Mi Casa Commisary Delta 4 Electrical Revisi
Apr 11, 2023 4:50 PM Llrt “adromm'““" Flia 4 Elecineal Revisions C21-01415-R002-E0ther-V0 1 pdf
etter.p

Back to Dashboard
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B. Check Status - LasVeﬁasNevada.ﬁov/ CheckStatus

Check Status allows you to see review comments; inspection holds; inspection comments; permit card and
certificate of occupancy when applicable.

1. Search by Address, Parcel, Project Name, Project Number or Key Number. [If you have a project number,
then we recommend searching for that number or clicking on the project number from your Dashboard,
which will also take you to this page.

Permit/Application Status

Search By:

Address

Parcel

Project Name

Project Number

Key Number
Street Name:

De not include suffix (St., Blvd. Cir)

o

2. Once the project number is retrieved, “Click to open” to get detailed information.

Permit/Application Status

Search By:

Project Number ~

Project Number:

C24-00030
(...
C24-00030 - Commercial Building Permit (Com)
Key Number: 1833288 @

Current Status: In Review

Application Received: 2/21/2024

Project Name: test buckets no files saved
Address: 333 N RANCHO DR

Type of Work: Tenant Improvement
Expiration Date: 8/20/2024

Scope of Work: test buckets no files saved**2/22/24 no session generated**yp

3. Expand each section to get detailed information about that section.
= @

€24-00030 - Commercial Building Permit (Com)

Applicant

Review Info
Inspection Status
Inspections Hold

Fees

H H H HH
d U U U ¢

Outstanding Items
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https://www.lasvegasnevada.gov/checkstatus

4. Inthe “Review Info” you can see plan review status, comments and the reviewer’s phone number.
5. To see only the incomplete reviews, click on the this button:

Review Info o

RFI Received was Completed on 2/21/2024
Application Review was Route as Plan Review on 2/22/2024

Application Review was Incomplete Application on 2/21/2024

[ Show Incomplete/Open Review

Plan Submittal Data to City Review Start Date City Review Completion - -
citys " Date & City Plans Reviewer ¥  Plan Review Result ¥

1 Structural Review 1 2/22/2024

2 Sewer Billing ERU Review 1 2/22/2024

3 RFI Received 1 2/21/2024 2/21/2024 2/21/2024 Completed

4 Plumbking Review 1 2/22/2024

5 Mechanical Review i 2/22/2024

& Land Development 1 2/22/2024

7 Fire Protection 1 2/22/2024

Engineering

8 Electrical Review 1 2/22/2024

-] Case & Public Planning 1 2/22/2024

10 Architectural Review 1 2/22/2024

T Application Review 2 2/21/2024 /222024 2/22/2024 Yolanda P. (702)229 Route as Plan Review
1239

12 Application Review 1 2/21/2024 /21,2024 2/21/2024 Yolanda P. (702)229 Incomplete
1239 Applicaticn

6. Each section can be printed.
7. Once in the Inspections stage, Check Status will let you view inspector comments and print the Certificate
of Occupancy or Certificate of Completion.

hoard

C23-03696 - Commercial Building Permit (Com)

Key Number: 1866833

Current Status: Completed

Application Received: 10/23/2023

Project Name: Spec Suite 110

Address: 7201 W LAKE MEAD BLVD 110

Type of Work: Tenant Improvement

Permit Issued: 11/9/2023

Expiration Date: 8/25/2024

Scope of Work: T.I. to include minor demo of walls/ceiling and add of sink. Includes P, E.

[ certificate of Occupancy

Review Info Click to open ~

ﬂ\'mspection Status 3 @

Insp.Count #  Status Scheduled Dats 3
1 940 CERTIFICATE OF OCCUPANCY 1 Passed 2/27/2024 2/27/2024 Ronald G. (702)303-1671
2 540 FIRE FINAL BUILDING 1 Passed 2/28/2024 2/26/2024 Anthony K. (702)303-3080

Comments: 02/26/2024 Met with GC of LF Harris & Co. Pass. -Fl Krieg
3 440 FINAL PLUMBING 1 Passed 2/28/2024 2/26/2024 Ronald G. (702)303-1671 &

a 450 ROLIGH Pl UMRING - TOP OUT 1 Partnassed  1/9812004 19815074 Inea T (7001774-5857
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**All approved construction documents must be printed and onsite for inspections. The Permit/Inspection card must
also be printed and onsite before inspections. Print the Permit/Inspection card from

LasVegasNevada.gov/CheckStatus

C. Emails - Did you know our system sends you email notifications?

All Emails are system generated and come from the sender donotreply@lasvegasnevada.gov. Check your junk or
spam and enable emails from this address. These are automated system emails throughout the project lifeline.
Here is a listing of the most common emails:

1. Application Received:

Application Receipt Confirmation Email
From: DoMotReply@lasvegasnevada gov

To: Al contact emails entered during submittal

Subject: City of Las Vegas Application has been received: C24- 12345

Thank you for submitting an Application/Project to the City of Las Vegas for Generator Replacement. We are ¢
and will notify you via e-mail when your application has been accepted for review. Plzase nofe that plan review

2. After the Permit Technician reviews the submittal, if more information is needed we will Return for
more Information:
RFI Email

From: DoMotReply@lasvegasnevada goy

T0: Al contact emails entered during submittal

needs additional information to proce

The Tenant Improvemeant application for Interior Remodel at 1201 STEWART AVE LAS VEGAS NV 89101 ha!
to be resubmitted:

s Architecture Plan

Additional Comments :

3. Fees Due email - Plan Check fees must be paid before reviews can start.
» Fees can be paid online by credit card or electronic checks at
LasVegasNevada.gov/PayPermit.

» Fees can also be paid in person at our Customer Care Center at 500 S. Main Street, Las
Vegas, NV 89101.
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4. Corrections Email - When a plan review is denied and all reviews are completed, the system will
send an email notice with links to the plans.

a. Scroll to the bottom of that email and open the links to the plans. All your plans are located
in the email, but you must click on link and open the file to see the reviewer markups or
open directly from your Dashboard under “options” and “view documents”.

**It's important to look at the markups on the plans AND read the reviewer comments on Check
Status before preparing your corrections.**

b. Here is an email sample and you click on the plan links to open the files:
City of Las Vegas Application # R24-00104 for test QAA needs correction and requires your attention

o Yfolanda Palomo

e e D o L A L L A AR AL A At L AL A b

clicking links, or responding to this email. Do not sign-in with your City of Las Vegas account credentials.
The Building application for test QAA at 330 RANCHO CIE. LAS VEGAS NV 89107 has been reviewed and the following items need to be resubmitted:

Please submit your response via the online Dashboard at https-//'wwwdnndev.lasvegasnevada.sov/Dashboard using your established login.

* QAA Agreement

* Corresponde i/
qeh3

The Plan links Click

* Application Form

e Architecturd Ekm‘/

* Structural Plan

» Structural Calculations

* Correspondence / Narrative Letters

* QAA Agreement

lio.bluebearn.com/share/
vfdibi5
tap to follow link.

ns Examiners, please open the file to see their notes.

CHECK STATUS

click here
Estado de solicitud,/Haga clicagui

Please go to Check Status for the Comments from Plans Examiners.

c. Once you click on the link, a new popup will open and you will see this and you need to
click on the download button: (Bluebeam software is not required for viewing the files)

tudio.bluebeam.com/share/wShguyigf2i7ij

) NewTab [gj Google Sheets g Contractor Cheat Sh.., 32 m Test web Q Cless reports Qless Customer Lines &89 Cpen Data & Microsoft Office Ho... City of Las Vegas -.. 8 Res

A Bluebeam Studio file has been shared with
you.

Filename:

Collaborate With Studio
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d. Clicking on the “download” button will give you access to the pdf file:
hd w Employee Portal > He X o My Apps Dashboard X m Building Application | X E Status Page - Bluebe: X w Employee Portal > * @
C @ File  C:/Users/ypalomo/Downloads/R24-00104-A-V01.pdf

E‘a CLV Bookmarks 6 Mew Tab Google Sheets Contractor Cheat Sh... A& m Test web Q Cless reports . Oless Customer Lines &) Cpen Data [+

= R24-00104-A-VOl.pdf

B

e. The files are also still available on your Dashboard under “options” and “view documents”.

[H

5. Prior to Issue Email - The project has been reviewed for code compliance and is now approved for
construction. The permit fees must be paid now for permit issuance.

6. Approve Email with Links - After the permit fees are paid, the system will email you with links to
the final files. The files are also still available in your Dashboard under the “view documents”
option. The permit is printed from the Check Status page. All construction documents and the
permit shall be printed and available during all inspections.

Approve Email With Links
From: DoMNotReply@lasvegasnevada.gov

To:

Subject: City of Las Vegas Application # C23- for Interior Remodel is approved

The Tenant Improvement application, C23- for Interior Remode! at IS
plans can be downloaded here:
Application Form

« OpenFileLink

Architectural Plan /
« OpenFilelink

7. Survey at Issuance Email - at permit issuance, we send you an optional survey. Give us your
feedback on how we did during the process.

8. Inspection emails for results - when inspections are completed, the system will notify you of the
result. The Check Status page will also list the inspection result and comments from the Inspector.

9. Inspector Changed email - if your assigned inspector changes on the day of your inspection due
to staffing changes, the system will email you the notice with the name and cell phone number of the
new inspector.
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